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PART I:  

General

PART 1A:
ABSTRACT
Please summarize your planning project in 200 words or less in the space provided below. 

(An example for guidance in writing this was provided at the Application Workshop.)

	The 900-square-foot M.N. Spear Memorial Library remains essentially unchanged since it was constructed in 1903. It is a quaint, one-room cottage-style building with a slate roof, diamond-paned windows, and a wainscoted interior. While a small gas heater has replaced the original wood stove, and a second exit has been added to comply with fire codes, it still lacks access to water, has no bathroom, and neither of the entrances is handicapped accessible. Though the Town approved $75,000 in 2006 for making the entrance handicapped accessible and adding a bathroom with composting toilet, the trustees found upon commencing the design phase, that we were working very hard to make accessible a building that, even with those changes, is woefully inadequate to serve the Town's burgeoning population.  The planning process would take a renewed look at plans drawn up several years ago to expand the current building. It would also explore the possibility of moving the library into an adjacent church building, which is currently unoccupied, and which is a treasured feature of the Town Common. In addition, the Town has acquired property close to the Town Center that could be made available for a new library if it were decided that a completely new building were the best course of action. Ultimately, our user-needs assessment has shown that there is a need for a library that acts as a community center..



As required by 605 CMR 6.03 in the definition of an Approved Public Library Project, approval of this project is required by "a majority vote of the Town at a Town Meeting, a majority vote of the city council, with the approval of the mayor in the case of a city or in a municipality having a town council form of government, by a vote of the town council."

· If such a vote has taken place, please attach a copy of the certified vote in Appendices.

· If such a vote has not yet taken place, when is it projected to take place?  

              FORMDROPDOWN 
       FORMDROPDOWN 
 (Date)

In addition, libraries must seek permission of the same governing body cited above to apply for, accept and expend State grants for Library Construction.  In some municipalities this is done as a blanket pro forma vote for all town departments.

· If such a vote has taken place, please attach a copy of the certified vote in Appendices.

· If such a vote has not yet taken place, when is it projected to take place?   

              FORMDROPDOWN 
       FORMDROPDOWN 
 (Date)

(Note: In order for this application to be considered, the vote must take place and a certified copy must be forwarded to the MBLC by May 17, 2007.)

For details and suggested formats on town meeting votes, see the workshop handout.

PART 1C:
GENERAL AND LIBRARY INFORMATION
1.
Please provide population statistics and projections for the applicant municipality:

(a) 2000 U.S. Census population 1810
(b) Later official census population 1,905 in January 2007
                      [Please specify source (s)] federal and town census
(c) Estimated 2027 population 2820
               [Please specify source (s)] FRCOG  
2.
Number of hours the library is open to the public per week (if this varies seasonably, please give both):

Summer 21  Winter 21
3.
Automation.  Check any that apply:

 FORMCHECKBOX 
 Full member of network.  Which one? c/w mars
 FORMCHECKBOX 
 Online affiliate member of network.  Which one?      
 FORMCHECKBOX 
 Have PAC terminals

 FORMCHECKBOX 
 Stand alone circulation system 

 FORMCHECKBOX 
 Internet access for the public

PART 1d:
PROJECT INFORMATION
1. The function of the proposed project building will be:


 FORMCHECKBOX 
 Main Library building 

 FORMCHECKBOX 
 Branch library

 FORMCHECKBOX 
 Multiple Independent library

 FORMCHECKBOX 
 Joint public library between two or more municipalities

Other (please specify) 

	     



2.
In a new or enlarged facility, is the library considering sharing space with another municipal department?    YES  FORMCHECKBOX 
    NO  FORMCHECKBOX 

If yes, please specify the sharing agency      
3.
Possibilities to be considered in this Planning and Design Project include (check all that apply):
 FORMCHECKBOX 
 New library building of 6,800 gross square feet.

 FORMCHECKBOX 
 The present library building was constructed in 1903 (date).   It was most recently  

              updated in 
 FORMCHECKBOX 
 The present library building of 900 gross square feet may not be part of the 

              construction project.  This building might be reused as a town office building.

 FORMCHECKBOX 
 Existing building, previously used as a church might be acquired and 

              converted to a library of about 3400 gross square feet.

 FORMCHECKBOX 
 No library facility exists.

4. We are considering the following sites for our study (check all that apply):

 FORMCHECKBOX 
 Present site only


 FORMCHECKBOX 
 Present site plus other sites


 FORMCHECKBOX 
 Other sites only

 FORMCHECKBOX 
 The present site is owned by the municipality

 FORMCHECKBOX 
 The other sites are owned by the municipality

 FORMCHECKBOX 
 The other sites are not publicly owned

 FORMCHECKBOX 
 Other sites have not been identified but will be considered

COMMENTS(If necessary attach additional sheets):  

	A church building on the Town Common has been offered to the Town for use as a library. The Town also has purchased property that could be used for a new library. Property behind the Town Hall is also available for consideration.  


5.
For the purposes of a Project for Planning and Design in the Massachusetts Public Library Construction Program, no architect may be appointed until after a grant award has been announced in June 2007.  Has any architect already been selected or employed for a feasibility study or to do schematic drawings?


YES  FORMCHECKBOX 
      NO  FORMCHECKBOX 

PART 2:  

Preliminary Library Building Program

part 2a: NEEDS ASSESSMENT

A Needs Assessment answers two basic questions: 

The basis of the Needs Assessment is rooted in the library’s long range plan, especially in the Mission Statement, the community analysis, user surveys, circulation growth over time, analysis of collection quality and growth rates and whatever statements were made in the plan about the library’s physical plant.  It makes reference to the municipality’s demographics and growth projections.  A Needs Assessment may be an essay or an outline, a narrative or a series of lists.  It may include photographs of existing problems or conditions in a picture book format.  A Needs Assessment does not include solutions, instant or otherwise.  It is simply a problem statement.  The Needs Assessment you prepare for this application will be useful in many ways, on an ongoing basis.  It will become the first section of your Library Building Program; it will be used by your architect; it will inform municipal officials, the press and the public.  It will assist trustees in making the library’s case at the polls for funding and it can be used as a case statement for presentations to private donors, foundations and in other grant applications.
What is the physical condition of the library building?

How does the present library facility limit the delivery of library services? 

Describe the specific space needs or conditions of the existing building which generated the proposed project.

· Describe the adequacy or inadequacy of existing space, the age of the existing facility, possible safety/building code violations, handicapped access, energy efficiency and other relevant factors that justify the need for a new improved or expanded facility.

· Are there health and safety issues in this existing facility?

· A copy of the library's long-range plan should already be on file at the MBLC.  However, for the purposes of this application, you should at least reproduce whatever comments were made in your long-range plan about physical plant, if it is a separate section, or quote from it in this section.

· Photographs of existing conditions can be a major element in your presentation.  Imagine that you are trying to show the building to a stranger who has never even visited your town.

· How is the current facility limiting the delivery of library service?  What populations are unable to use the present facility? What people or groups of people will be able to make use of an expanded or renovated facility that cannot or do not use it now?

· What institutional service goals/ objectives cannot be met because of the limitations imposed by the present facility?  What services and programs, etc. can be offered in a new, expanded or renovated facility?

· Has local demand or need for public library services or enhanced library services been growing?  Use data from Annual Report, Collection Analysis, or other sources to support assessment if possible.

· What operational costs benefits and or improvements in the delivery of library services will result from this library improvement project?

· Describe any studies, planning or master plans that have been conducted that document that a library improvement project is needed.  These may be excerpted or included as attachments if they are not voluminous.

· Identify measures or standards used to support your space needs projections, etc.

Please be concise but thorough.  Insert the Needs Assessment following this page in the binder.  Number the pages 8a, 8b, 8c, etc.


[image: image1.wmf]Volumes - Adult

4,668

Volumes - Children

4,112

Volumes - Young Adult

636

Volumes - Other

TOTAL VOLUMES:

9416

Periodical Subscriptions

33

Videotapes/Discs

1472

Audio Recordings

178

Books-on-Tape

492

Other A/V materials

TOTAL A/V:

2142

Seating - Adult #

2

Seating - Young Adult #

0

Seating - Children #

1

TOTAL SEATING:

3

Computer Stations - Adult**

2

Computer Stations - Children**

0

Computer Stations - Young Adult**

0

TOTAL PUBLIC COMPUTER STATIONS**:

2

Parking spaces - staff

0

Dedicated parking spaces - library patrons

2

TOTAL PARKING SPACES:

2

Meeting Room Seats (Main)

0

Other Conference/Meeting Room Seats

0

Story Hour/Activity Room Seats

0

# Seating includes all reader seating at tables or carrels that provide clear work surfaces for papers, 

personal laptops, and books, as well as casual ot lounge seating.  Do not include tables used for the 

shelving or display of books & materials. 

** Computer stations - include here PAC terminals, CD/ROM stations, other computers for public use, 

microfilm/fiche stations.  

PART 2B:  LIBRARY CAPACITIES/SEATING 2006



part 2c: COLLECTION ANALYSIS

Collection space constitutes the single largest component of the library building.  Determining the appropriately-sized collection for your library now is an essential first step in the planning process and will serve as a basis for determining future size.  Analyzing a library collection and evaluating its effectiveness in meeting community needs is complex.  Standard basic methods of analyzing a library collection include:  

· Comparison with current standards for public library service (for example, Wisconsin Public Library Standards, 4RDedition using the OWLS Excel Worksheet).

· Comparison of circulation per capita and circulation per volume with similar libraries using state and national statistical tools (for example, Massachusetts Public Library Data in print form or by using peer analysis tools on MBLC website).

· Comparison of subject, genre, media and age-level breakdown of the collections in the light of the library’s mission and objectives as established in its long-range plan.

· Analysis of circulation and use trends. Provide comparative use and circulation analysis of various media collections.

· Analysis of the age of various components of the collection and per volume use using computer analysis provided by your network, or by sampling methods.

· Analysis of trends in the library’s gross acquisition rate (all additions) and its net acquisition rate (additions minus subtractions).  

Determining the need for electronic resources may be done in a variety of ways. The 4th edition of the Wisconsin Public Library Standards includes Technology-Related Standards that should be used as a first point of reference.  In addition, if the library already has a variety of terminals, statistical analysis of use patterns and queue patterns may be used.  Libraries with few or no existing computer resources may use formulas that are based on daily traffic counts, or collect data from similar libraries about the types and quantity of terminals that satisfy users’ needs.  Network administrators are also a source of input. 

Describe the results of collection analysis in your library and the methods used.  In your response, you may refer to any applicable methods outlined above.  Data from your long range plan may be used.  In addition, please include a description of your weeding policy and practice. 

[Please be brief (using charts wherever possible) use additional sheets. Number the pages in binder as 10a, 10b, etc]

PART 3:  

Planning Activities

Part 3A: PROPOSED PLANNING PROCESS AND PARTICIPATION

I.
How did the library and the town decide that this project is necessary?

What individuals and groups have been involved in the planning up to this time and what have been their roles?  Describe community support and municipal involvement.

Has a library study/library needs committee been appointed, or will one be appointed to work on this project?  What is/will be the composition of this committee?  (Do not give names - just roles, e.g., two trustees, one selectperson, one library user, one builder, etc. 

Review the process you will use to select your consultants, your project manager and architect including potential participants on the selection panel (again, only by roles).  Who will do the interviewing?  Who will do the selection?  Who in town has the authority to appoint the project manager or architect? (Almost all towns are now required to select a project manager prior to selecting an architect.)

Discuss the relationship between the proposed planning and design process and standing municipal committees and/or procedures.

II. Please respond to either A. or B.  [Note:  A completed Library Building Program is not a requirement of this application]

A. IF YOU HAVE NOT YET WRITTEN A LIBRARY BUILDING PROGRAM

What methods will be used to develop your Library Building Program?  Who will be involved in writing the actual Program? (Library Director? Staff? Trustees? Consultants? Residents of the Town? Patrons? Building Committee?)  What is the timetable for writing it?  Have other written reports or studies been done along the way?

Append a copy of any other study/report - or summarize these or provide excerpts, if they exceed 10 pages in length.

Describe your use of library building consultants and the utilization of their findings.

[Please be brief but attach additional sheets as might be necessary]

B. IF YOU HAVE WRITTEN A LIBRARY BUILDING PROGRAM

What methods were used to develop the Library Building Program?  Who has been involved in writing the actual Program?  (Library Director? Staff? Trustees? Consultants? Residents of the Town? Patrons? Building Committee?)  Over what time period has this Program been developed?  Is it complete?  Has it been read and approved by the Library trustees?  If it has been completed, has it been revised or updated over time? Were there other written reports or studies done along the way?

Describe your use of library building consultants and the utilization of their findings.

Do not append a copy of the actual current Library Building Program at this time.   You may wish to append a copy of any other study/report - or summarize these or provide excerpts, if they exceed 10 pages in length.

[Please be brief attach additional sheets. Number the pages in binder as 12a, 12b, etc.]
PART3B: SPECIAL CONDITIONS

Please describe any special conditions that should be taken under consideration in evaluating your application.  These may include:

· Conditions specific to your municipality that have affected or will affect local funding  for this planning project should state funds not be available

· Unique conditions specific to your municipality or library that cause your circumstances as outlined in this application to differ from the typical community of your size

· Conditions specific to your municipality or library that you feel merit special preference for your application

· Any other matters that you want considered during application review.

[Please be brief and number pages in binder as 13a, 13b, etc.] 

PART 3C: TIME FRAME

Please outline your proposed schedule for implementing this project.  Include dates for drafting the Library Building Program, designer selection, site selection or investigation of alternative solutions, schematic design, and other project phases.   A sample chart is given below, but you may want to make your own. 

	TIMELINE FOR A PROJECT FOR PLANNING AND DESIGN

(Activity elements are not in any required sequence)



	ACTIVITY
	DATE(S)

	Form Library Study/Expansion Committee
	by March 2007

	Write and edit Library Building Program
	by Feb. 2008

	Select Project Manager or Management Firm through Qualifications-Based Process 
	July 2007

	Select Architect through State Designer Selection
	

	Study alternate sites
	September 2007

	Investigate chosen site through survey, test borings, contamination study, etc.
	

	Prepare schematic design & cost estimate
	December 2007

	Begin fund raising
	immediately

	Prepare construction grant application
	As soon as MBLC announces grant round

	Other activities (specify)
	     

	     
	     

	     
	     


PART 4:  

Financial


[image: image2.wmf]ACTIVITY/ITEM

INCURRED*

ESTIMATED 

ELIGIBLE COSTS

GRAND TOTAL

Library Consultants

$7,000.00

$7,000.00

Committee Expenses

$400.00

$400.00

Project Management Fees

$5,000.00

$5,000.00

Architect/Engineer Fees

$45,000.00

$45,000.00

Contingency

$2,000.00

$2,000.00

Site Investigation Expenses

$5,000.00

$5,000.00

Other Costs**

$0.00

TOTAL***

$0.00

$64,400.00

$64,400.00

***  This should equal your TOTAL ESTIMATED ELIGIBLE COSTS.  Amount may exceed $60,000.

PART 4A:  ESTIMATED PROJECT COSTS

Please provide your estimated Planning and Design project costs below.  If portions of the total building are to be used 

for non-library purposed, planning for only that portion to be used for library purposes is eligible for funding and should 

be pro-rated.

*    Costs incurred before grant award date are not eligible costs and will not be funded.

**   Please identify other costs on a separate piece of paper, labeled 16a.



[image: image3.wmf]SECURED

PROPOSED

TOTAL

General Funds

$30,400.00

$30,400.00

Bonds

$0.00

Accumulated Capital 

Construction/Improvement 

Funds

$0.00

Trust Monies

$0.00

Gifts

$0.00

Federal Funds                   

(Specify) ____________

$0.00

MA Public Library Construction 

Funds*          (this proposal)

NA

$40,000.00

$40,000.00

Other State Funds                 

(Specify) ____________

$0.00

Other (Specify)

$0.00

TOTAL**

$0.00

$70,400.00

$70,400.00

Please indicate sources of funding that have been secured or that you are proposing to secure to fund your 

Planning and Design project.

PART 4B:  ESTIMATED PROJECT FUNDING SOURCES 

*   This amount shall not exceed $40,000 or 2/3 of project costs.

**  This should equal your TOTAL ELIGIBLE COSTS from the ESTIMATED ELIGIBLE COSTS column                                   

on the previous page


PART 5:  

Assurances

and

Certifications 

PART5A: QUALIFICATIONS AND DUTIES OF PROJECT PERSONNEL

The Project Director is the person who will be responsible for coordinating activities under the Planning and Design grant.   This person will be the primary contact with the MBLC and will supply monthly reports on the project.  A Library Director usually serves as Project Director.  Less commonly a Trustee Chair serves in this function.  If the Library Director will not serve as Project Director, please fill out separate forms for: both the Project Director and the Library Director.

NAME: Jane Buchanan
CURRENT POSITION AND DUTIES: Library Director
DESCRIPTION OF PROPOSED PROJECT‑RELATED WORK: writing building program and contruction grant application, working with building committee, architect, project manager, and town boards, 
EDUCATIONAL AND PROFESSIONAL EXPERIENCE WHICH IS APPLICABLE TO THIS PROJECT:  

(This may include aspects of your position (s) as library director, such as managing state funds, planning activities, annual report writing, appearing before town meeting, town council, or selectperson’s meetings.)

Besides my experience as a writer, applicable experience inclludes managing the Library budget, planning events, meeting with Town boards, appearing before Town Meeting, and a general understanding of how the Library operates. 
PART5A: QUALIFICATIONS AND DUTIES OF PROJECT PERSONNEL

Use this form for the Library Director, if the Director will not serve as Project Director.

NAME:      
CURRENT POSITION AND DUTIES:      
DESCRIPTION OF PROPOSED PROJECT‑RELATED WORK:      
EDUCATIONAL AND PROFESSIONAL EXPERIENCE WHICH IS APPLICABLE TO THIS PROJECT:  

(This may include aspects of your position (s) as library director, such as managing state funds, planning activities, annual report writing, appearing before town meeting, town council, or selectperson’s meetings.)

     
PART5B: PROJECT AWARDING AUTHORITY AND FISCAL INFORMATION

The sole awarding legal authority* for this project will be (Check one):

 FORMCHECKBOX 

Board of Library Trustees

Name and Address of Chairperson

David Cormier

PO Box 137

Shutesbury
 FORMCHECKBOX 

Local Building Committee

Name, Title and Address of Chairperson

?

     


 FORMCHECKBOX 

Other (Please specify)


     

     

     
*Person or entity able to award and sign contracts

Person legally authorized to receive and safeguard Massachusetts Public Library Construction Program funds locally:

Name and Title  Gabriel Voelker, Treasurer
Address PO Box 276, Shutesbury, MA 01072
Phone 413-259-1801
Person legally authorized to requisition and approve local expenditures of Massachusetts Public Library Construction Program funds:

Name and Title Gail Weiss, Town Accountant
Address PO Box 276, Shutesbury, MA 01072
Phone 413-259-1108
PART 5C: ASSURANCES OF COMPLIANCE

Applicants shall agree in writing to the following assurances which are based on full municipal enforcement and compliance with federal, state and local laws, rules and regulations.  Some elements will not apply until construction actually begins, but all will become relevant as you proceed to construction.

1. An assurance that new, remodeled or renovated library buildings shall be planned for a minimum operational life of 20 years and that the completed facility will continue to be used as a free public library for those 20 years. Prior approval from the Board shall be obtained if there is any change in proportional use, or if the building is sold or reused for a non‑public library function.

2. An assurance that the applicant shall make all good and full faith efforts to support the continued participation and qualification of the library in programs established by or the successors to M.G.L. c. 78, §§ 19A and B.  Should the library fail to be certified by the Board to receive State Aid during the period in which the Grant Agreement is in effect, the Agreement shall be null and void.

3. An assurance that the applicant and contractors shall not knowingly employ, compensate, or arrange to compensate any employee of the Board during the term of the project, unless such arrangement is permitted under the provisions of M.G.L. c. 268A.

4. An assurance that the Board shall have the authority to review and approve the Library Building Program plans, specifications, contract awards, payments and all documents of obligation or expenditure for the project.

5. An assurance that the designer(s) of an approved library project were selected using the Guidelines for Local Designer Selection Procedures as issued by the Designer Selection Board under the provisions of M.G.L. c. 7, § 38K.

6. An assurance that all design and sub‑contracts shall be in conformity with all applicable provisions of state and local law, rules and regulations including but not limited to M.G.L., c. 143, St. 1972, c. 802, St. 1984, c. 348, 780 CMR, and all relevant provisions of Chapter 193 of the Acts of 2004 including M.G.L. c.149, §§ 44A1/2 regarding owners’ project manager guidelines.

7. An assurance that the applicant shall be in compliance with the provisions of the Governor's Code of Fair Practices, Executive Order 227, and M.G.L. c. 151B as amended, the applicant shall not discriminate in employment because of race, color, religion, national origin, ancestry, age, sex, or handicap.

8. An assurance that the applicant shall not discriminate in any manner because of race, color, religion, creed, national origin, ancestry, age, sex or handicap.

9. An assurance that the applicant shall submit the project to local, regional or state boards or agencies for comment and/or approval as may be required by law or regulation.

10. An assurance that the applicant shall assist the Board in complying with the Massachusetts Environmental Policy Act, M.G.L. c. 30, §§ 61 through 62H and its correlate regulations.

11. An assurance that the building will be designed according to the rules and regulations, 521 CMR, of the Massachusetts Architectural Access Board.

12. An assurance that life‑cycle cost estimates of all technically feasible energy systems as defined in St. 1976, c. 433, shall be considered during the design development design stage in order to ensure that the energy system with the lowest life‑cycle cost estimate will be identified in accordance with the provisions of St. 1976 c. 433.

13. An assurance that the applicant shall pay maximum attention to the cost effects of program and design decisions and materials and systems selections so that the facility can be constructed and operated in a cost effective and staff efficient manner considering the type of project and structure.

14. An assurance that there shall be an evaluation of flood hazard so that the facility to be constructed will be located insofar as practicable to preclude the exposure of said facility to potential flood hazards.

15. An assurance that the building shall be designed to minimize the effects of vandalism, weather conditions and natural conditions and that materials and finishes shall be selected to minimize operational costs and maintenance.

16. An assurance that the applicant will be responsible for supplying the Massachusetts Board of Library Commissioners with the necessary documentation, information and drawings so that they can comply with the steps outlined in M.G.L. c. 9, §§ 26 and 27C, as amended 950 CMR 71.00.  This shall include an assurance from the municipality that the Massachusetts Historical Commission has been afforded an opportunity to review and comment on projects listed or eligible for listing on the State Register of Historic Places, as early as possible in the planning stages of any project.  This shall include a review for the proposed physically handicapped access plans compliance with the Secretary of the Interior's Standards for Rehabilitation and 950 CMR 71.00.  Furthermore, applicants shall assist the Board in complying or shall comply with legal and regulatory requirements of the Massachusetts Historical Commission.

17. An assurance that monies from any department, unit, agency or board of the Commonwealth of Massachusetts and U.S. Government shall not be used as part of the first twenty-five percent of local matching funds.

18. An assurance that every good faith effort will be made to obtain sufficient funds beyond those granted under this program for the non‑matching and non‑eligible shares of project costs.

19. An assurance that the Board shall not be held responsible for meeting any increased costs or to increase the amount of the grant award beyond the provisional award.

20. An assurance that the project will be completed as described in the application and approved by the Board.

21. An assurance that the Board, the Governor or his designee, the Secretary of Administration and Finance, and the State Auditor or his designee shall have the right, at reasonable times and upon reasonable  notice, to examine the books, records and other compilations of data of the recipient which pertain to the performance of the provisions and requirements of this agreement.  Upon request, the recipient shall furnish to the Board copies of any such books, records and compilations.  In all contracts or subcontracts entered into by the recipient concerning the project, there shall be included a provision requiring similar access by the Board to the contractor's or subcontractor's books, records and other compilations of data which pertain to the project. (As per Executive Order 195 of April 27, 1981.)

22. An assurance that the applicant shall file required reports and the Board shall be notified when the approved public library project is completed and a certified reporting of expenditures by category, financial sources and other documentation shall be supplied to the Board.


23. All income received by the grantee from the Board’s grant funds must be placed in an interest bearing account separate from other grantee funds.  All funds including interest income must be reported and expended for purposes specified in the construction grant application.  Purposes purposefully excluded include landscaping, paving, furnishings, and associated costs of borrowing.  The grantee shall maintain detailed accounting records documenting the expenditures of all grant funds received from the Board.  

24. An assurance that the applicant will complete evaluation forms on the performance of designers as required by the Division of Capital Asset Management (DCAM), M.G.L., c.149,  §§44A.

PART 5D: CERTIFICATION OF APPLICATION

We the undersigned, having official responsibility for the project herein described, do hereby attest to the facts and figures presented as true to the best of our knowledge and belief and do hereby certify our intent to carry out all the provisions and conditions agreed/delineated in this application.

Name:      
Title & Board/Committee:      
Name:      
Title & Board/Committee:      
Name:      
Title & Board/Committee:      
Name:      
Title & Board/Committee:      
Name:      
Title & Board/Committee:      
PART 6:  

Appendices and Attachments

[Please number all attachments and list in the Table of Contents section.]

PART 1b:	TOWN MEETING/CITY COUNCIL VOTE
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